How to — EST Online

e Click on the following link : www.canadapost.ca

e Click on SIGN IN

e Clickon Tools

e Click on EST online

e Click on go to EST online

e Click on Shipping in Canada

e For the first time click on Step 12 3 4

e Complete the Mailed on Behalf of (account number),Paid by (account number) and Contract (number)
e Make edits to Return address if needed

| Electronic Shipping Toals | Frangais | Help

Shipping - Canada Help desk 1-577-376-1212
* Dencies required felds

ser QOO0
Sender Information |NEEGE
Gontact Hame" I ggﬂ]:gt lI?:}:r.lrnl:»ﬂ.r
Contact Phone® | Fetum Address
Erin Gaffay
Method of Payment* I—Sele::t— - 4567 Dixi= road
Mississawgs OM LEW 152
Shipping Foint* [ (7] “e=
Recipientnformation
MName*

Title/Company/Department
Address (Lins 1)°

Address (Line 2)

Ciy*

Province* [FSaea— [~]

Country |Canada

Postal Code® [

Contact Phone [

E-mail Address |

Shipment Information

Weight* [~ | kg

Length I— cm  Width I— cm HEightI— cm
Dimensions are mandatory unless shipping 3 decumsant. O Diocument

Trackimg Information @

Customer Reference |
Cost Cenire |
Reference #2 I
| Ciaar |
Rate Shop =

¢ Fill in all mandatory fields

e The top left information will be saved after completing the first shipping label

e If you fill in the E-mail address, on the second page you will have email notification
e Click on Next


http://www.canadapost.ca/

Choose the Service Type
Check off any Options that are needed
E-mail notification can be sent to your customer and even yourself

Click on Next
Service Typs® [Feaea—= ~]
Prepaid Sernvice Code [ &
Cptions Check box or enfer amount to sefect
Signature
Cowerage §
CoDE I—
Unpackaged
Mailing Tube
Proof of Age Reguired (13 years)
Proof of Age Reguired (19 years)
Card for Pickup
Do not safe drop
Leave at door - do not card
Delivery confirmation
Sawe as Templats O Templae I‘-.Iame' @

Request Delivery Updates by email ()

E-mail Subject Line

Select the Canada Post tracking numbser or your reference nurmber to appear in the email subject line. The Canada Post tracking
numb=s has been set as the default. | Tracking Number | w|

E-mail addresses and types of notifications @

E-mail address Ship  Exception Delivery
Recipient hh.gaﬁET@canadapustca
Ce. I
Sender |
Ce. I

Personalize your message (text only, max 150 characters)

=




e This is the last page and it will show you the shipping amount
e Click on Transmit to CPC
¢ You will then get a PDF of the shipping label

Order Preview

Plesse review and ensure comect prior o transmitting to Canada Post

Ship To: Charge Tao:
erin Mail=d By: CPC
&rin Mailed on Behalf of: CPC
toronto ON Coniract Mumbssr: 40021
Canada Paid By: CPC

Method of Payment  Account
Shipping From: L4W 152 Verify Pickup Ausilsbiliny

Delivery Updates: Mizdify

MNone

Today's Date: 24 April 2018 Prome Code: [ IEZH @

Shipment Information: Charges

Veight (Actual): 1.000 kg

Length: cm Biase 55.02

Wifidsh: £m Automation Discount:  50.00

Hesght em Fees: $0.58
G5T: 50.00
HST: 50.73
P5T: 50.00
Total {Including
Surcharges): ¥6.33

Service: Expedited Parcel

Service Siandard: 1 business day(s) On-tme guaranies

Option Amount Cost
Delivery confirmation 50.00
Returm Address: Contact Name =0
Erin Gaffey Contact Phone

4567 Dixie road

Mississauga OM L4W 152

Tris praviow IS for FEview and cOmaction pUrposas anly. I does ot repiace tha Adoress Label, which must accompany your shipment to 3 C2nads Poet Induction eha.

Basat on the cuslomers declaration and the messurements proviced, the base prica will b2 determined on the grester of achual weight and volumetr: equivalent of
anfusl weinh axsiucdng applicabie Eurchames and e, Any appicable Burchames will be appiled In 3cCordance wWiih your agreemant and ¥ pIyment fas baen made
via credit cand, the changes will ba rafiected on your credt card statement.




